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Entering Scores (Match Returns) & Stats 
for Leagues & Knockouts

• HOW IT WORKS –Leagues & Knockout competitions:

• The home player (team sports) or home player (individual sports) must enter the result first.

• This sends an email to the away manager or player to confirm or object to the score

• The competition administrator sees the objection and can edit the score at any stage

• The administrator can send reminders to managers or players to submit scores

For help on entering scores for one-off competitive challenges click here

For help on entering scores for box leagues click here

• HOW IT WORKS –Competitive  Challenge matches:

• Any of the team managers (team sports) or any of the entrants (individual sports) can edit the scores at any 

time.

• There is no concept of “Objections” or “Reminders” as there are for leagues and knockouts so the screens 

will look slightly different for these matches

Sportalise is free to use!

…and we’ll gladly set up your leagues, clubs and competitions, including setting up existing 
fixtures / draws, for free! Simply email help@sportalise.com
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Steps to Follow
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• NOTE : We’ll gladly set up your leagues, clubs and competitions, including setting up 

existing fixtures / draws. Simply email help@sportalise.com and we’ll get right back to you!

•The scores can be entered from the Matches & Events Overview screen or from the 

competition match schedule screens

• Click the “Enter Result” link on each screen to enter the result

• The Process:

1. Home manager or player enters the score first 

2. Away manager or player receives an email and confirms or objects to scores

3. Administrator checks all returns have been submitted and edits scores or sends 

reminders if results have not been submitted

• Stats:

• Stats can be viewed from the team, competition or club homepages

• Coming soon is a personalised stats screen per user

• “Free text” scoring

• For team sports, we appreciate that not all players will be registered when you 

enter the team sheet or score card

• To facilitate this we allow the entering of “free text” names rather than using the 

drop down of registered users i.e. type in the name of a player

• These free text names can later be easily replaced with registered users (see 

following slides)

• Note : players will have to register in the system to view scores or their stats 

anyway so encourage them to do it up front!
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Starting from the Homepage (Cockpit)…

• Click the “List Matches & Events” button
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• Click the “Enter Result” link

1. Enter Score (Match Return)
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• “Submit” enters the score and in the case of competitions, sends an email to the opposition 
and means you cannot make any more adjustments

• “Save (no submit)” saves the result but allows you to continue to make adjustments. No 
notification is sent to the away player / manager.

• The Result section is mandatory and calculates the result based on the score entered here

• Points : Depending on the option you selected when you created the competition, it will 
either be automatically calculated or you can enter it manually

1. Enter Score (Match Return)

(Part I)
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• If a person in the team sheet or score card has not registered on Sportalise yet then you can 
enter them as a Free Text entry. Tick the box in the “F” column and simply type in his name.

• Later, when he registers on Sportalise, you can untick the box and select from the drop down or 
use the mass replacement facility (see the “NOTE” box above the score card section)

• The drop downs will display players invited to the match first, then all other players from that 
team

• To add more players to the score card etc, simply click the green     sign 

1. Enter Score (Match Return)

(Part II)
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• The opposition manager or player will now receive an email asking him to confirm the score 
is correct or he can object to the score. 

• Neither the home or away can edit the score at this point – they can only enter objections 
to the score.

• Any further adjustments to the score have to be done by the competition administrator 

1. Enter Score (Match Return)
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•The away player or manager can now enter any objections to the score

1. Enter Score (Match Return)
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• The administrator can monitor who has submitted returns and who has objected to scores

• From the competition (or team or club) homepage click on the “Score Cards & Match 
Returns” button

• Entrants in the competition can also view historical results via this button

2. Administering Scores / Match Returns
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Only the competition administrator can edit the scores (or the home manager prior to 
him Submitting the score

Player or manager has submitted / confirmed the score

Player or manager has yet to submit / confirm the score. Click the Send Reminder 
button

Away player or manager has objected to the score / match return

Administrator has edited the score

Send reminder to home or away to submit or confirm the score

2. Administering Scores / Match Returns
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3. Replacing Free Text Entries

• As noted, not all players will be registered in Sportalise when you capture the resuls. As 
discussed in those slides, you can enter names as free text entries instead of selecting from 
the drop down of registered users

• Once these players register and are made members of your team or competition, click the 
“Replace Text Entries with Real Users” button

•This button will exist on all Match Returns & Score Cards screens as well as all the Sats
screens.

• Only team managers and competition administrators can perform this action
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2. Replacing Free Text Entries

• You can filter by specific team (only appropriate on the competition screen

• The drop down will display all registered users that were ever members of the teams in that 
competition 

• Simply select the drop downs and click Submit. The system will replace all those text 
entries with the user’s actual user id so he can view his stats etc

• The R, A, IA, S, W are simply the user’s status within the team e.g. Accepted, Suspended, 
Injured/Away etc 
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Ç It is a fun, free to use, online (internet based) 

system. 

• No software to install

Ç Full support for you and your teams / clubs

• We will gladly set up all your fixtures, clubs and teams 

etc.

• It’s also no problem to start once the season is under 

way. We’ll match your published fixture schedule and 

retrospectively capture scores

• Help line 24/7
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